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Overview

First Media's conference
team work with YOU in
developing your conference,
this ensures that a Firsl
Media conference |s nol only
professional, but also
daelivers exactly what you
want.

Every event isa unique activity
and you naed fo know that
things will go to plan. We alfer a
complele conferencing solution
ihat incltes SOUncIng wanuas
issuing mvilations, collating
responses, preseniation
dasigns, slage sets and
graphics, regisiration and
conlaranca promalonsal goods
Add 1o thal the latest AV
equipmeni, supaib technical
SUpport and conlerencea
eedback raparts, and you hava
a sarvice that is diflicult ta
maich

Presentations

ot that mamny years ago,
people were delivering
presanfations on OHPs, which,
even in the hands of an
oxparienced spaaker, wera
pratty dull and uninspiring.

Things have moved on
dramatically, and First Media
can provide you with the very
lalest applications for your
electronic presentalions,
ensuring thal your message is
delivered in a dynamic and
professional manner. This meay
inciude:

* Embadded video

= Anmation

= Automated launching of
additional softwara

LY

It's important 1o stress that tha
package we put logether for
you will be flexible, innovative,
easy-lo-use, and, most
importanily, designed o meet
your company's specific needs,




Online booking
system

Our online booking syslem
allows you collect registrations
from delegales over the web.
Tha information collated s
slored in databases for use in
producing other conference
materials

Conference packs

How many conferences have
you attended where you had
nathing to write on, no pan to
write with, and no lasting
reminder of the event? We offer
a range of customised pads,
pens and folders that can act as
a lasting remindar 1o your
customearns.

Venue sourcing

We know a great deal about
creating the best environmant
for learning and
communications, recognising
that every organisalion's
training and conferance needs
are different.

Partnerships have bean built
with major conferance vanues
enabling us to provide you with
a comprahensive proposal
whether it's a conference
cenire, hotel or a meeting room
inan unusual venue,

Our portfolio

We have a wide range of clienis
all of wham anjoy excellant
levels of customear service,

Individually taylored packages
are available lor every size of

company.
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Kits

AV Equipment

Carafully engingerad lighiing
sound effects and video TR QiR
can maka a huge diflerance, and
Firsl Media can supply the very
latest in audio visual lechnology,
Howwevar, simply hasing tha
technoiogy is nol enough. Our
crealive team of lechnicians will
ensure that your presentations
have planty of VA WA VOO

Stage Sets

Presenting your company's
image on a stage can be a
daunting and challenging lask
Whether i's a one-oll avenl, or a
year-long roadshow, our in-house
iEam can provede you with high
qualty, baspoke stage design
and manufaciuring solutions
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Video and
editing

First Media provides a full
sorvice, from planning and
scriplting, threugh o filming,
editing and duplication. We
will work with you to identily
the alms of your video
production.

Ligimg thes informalion we can
advisa on the styla, length and
content of yoiir video, and help
you choosa the most suilable
Brishad fonmal We Soedial o
in creating video packsges
which play from a CO-HOM or
via the infarnat, which can
include a wealth ol exira
infarmaton as wall as wdea

Conference and
Events Video
Production

Waorking with a wide range of
canferancos, seminars and

events, we can creale videos
which capture the content and

atmosphere of your event or
conference.

We offer a wide range of
sarvices (o help conference

organisers, which include:

Highlights videos

Capture the atmosphere of your
event, conference or exhibilion.
Include Interviews with
organisers, exhibitors and
delegates. Creale a record of
your hard work.




Presentation packages

Video of presentations creates
an excelient knowledge base'
which can be used either edited
of in full to create training and
educational materials.

Big screen relay

Add impact to large
confarences by relaying the
video live 1o big screens in the
auditorium.

Conference on the intermst

Allow delegates 1o join the
conference online - aither
walching live or after the evenl.

Promotional Videos

Video can form an integral part
of marketing and promoetional
campaigns. Corporate
promotional videos may be
used to:

= Damonstirate producis
and services visuaily.

= Use customer
testimonials and case
studies 1o add credibility
and frusi.

= Creale short, fast-moving
introductony videos which
can bea usad al
conferences, on exhibition
slands and in receplion
arpas.

Promational videos vary in
length from short ‘stings’
designed to capture the
imagination, through to
documentary style informative

productions.,

First Media are able o create

a package designed to meet
all of your requirements.









Video and
Projection

So much of what companies
do can be summarised in one
word: communication. Whether
It's a presentation to a
prospective client or a stafl
training session, the key to
success i effective
communication.

The use of audio visual
gquipmeni can significantly
gnhance the quality of
prasanlalions, and al Firs! Mada
we offer a comprahansive range
of AV equipmeant lor sala or hire.

Bul we don't jus! sell boxes. We
ares also able to supply axpart
lechinicians 1o sel up, confgure,
train and supporl all tha
SCUIpment wa supply

What's more, we make il aur
husiness fo keep abreast of the
latest indusiry advances in AV
equipmeant, so you can ba
confident that your preseniation
will stand out from the crowd

Desktop
projectors
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VHS day week

DVD

DVCam

Cameras

Tripods

Vision Mixer




Computers,
Audio and
Stage Sets

Our AY service will certalnly

cover all your needs, and
Includes:

= fullimedha Propeciors

+ Plasma Screens

¢ fonitors

= Video & TV

« Dhpetal & Video Camearas
= Computers & Petiphemsls
« Ovarhead Projeciors

= Slide Projeciors

= PA Equipment

= Microphones

= Soraens

# Slage Saks

= | aolarns

= | ighling & Eftects

= Display Panels

Computers

Systems
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Plasma
screens
4T Plasma
50° Plasma

B Plammay

Monitors

15° Fint scréan LCD
17 Flat peman LED
18" Fiat sorean LCD

15° /17 CHT meonion

Audio

Microphones

Lectern / Deskion
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Speakers day week

Desks

Stage sets
Lighting

Staging




Top ten tips

First Media provides a
comprehensive event and
confersnce managament
service for national and
International locations.

Flan wall i adheancs -
wanues lor 20y delegabes
mre ofien booked up 1oa
yoar in pdhance and some
spoakers will hawe very
full diaries, For smaller
events, sllow af beamsl foar
menihis - and ensure
budgels are established

it possible, hire a
prodessions] conferonce
otganiner for major
events « particulnry 1o
handle the resounce-
klenalve ‘back alfice’
elemons such e lindson
with dolagates and
ipl-lhﬂl"l, accommodalion
hf.'l-".'lﬁlng. the proparation

of conference packs,

Becl the vaniue and k-&'.'
spenkers first - without
them you have no event.




Include misractive
sessions, such as
workshops or question
and snever panels, when
danigning the
programme. Ho-one likes

o be ‘talked of' ali day, l

Flamt the first guesilon
ns chvlegalos mro ollen
shy of being the fimst to
pit up their hand,

Market the event widely,

distributing leafistn and
uming websites, smail
lists and professkonal
groups o help spread
infarmation about the
event. Koep o database lo
help manage the delegate
kst and fo handle colkd

Hmap the branding of the
event conalstent with

eninblished corprate
branding.

Ensure lunch ofiers
options (or delegnizs
with difierent distary
requirsmenis.

Inctude speakers’
biographirs, copies of
slides, a |kst of delegates
attending the event, an
wealustion korm and
contact indfarmation in
delegates” packs. Slides
can be amitied il they are
mads available an your
webaite Inabond.

Past evenl - eollals
feadback irom the
w¢nlation lorma and
disseminate. Put learming
materials an the welalie
of produce a post-
canierence publication 1o
sand fo delegates,
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